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Step By Step:

Interdiction to Identify & Report
New Inspection,
Print Inspection and
Copy Filesto and from iPad and Computer

Start New I nspection

From the Main Menu” screen Select the“ New Inspection “ icon

Enter Inspection Report 1.D. (sample Last Name Smith, Inspection Date
05/15/2012, Report ID = “Smi05152012" Use this Format Only) Click, Continue
with Default Report. Note: The Default Report isthe Master Template that gets
copied when you Click Continue with Default Report. This Default Report can be
edited to fit the Inspectors needs by Selecting, from the Main Menu the “ Find”
icon then Select the Default Report.

Thiswill bring you to the “Order Form”, Enter the Order Form information.

Click the“ To Current Inspection “ icon to View the Report Menu.

From the “Report Menu” , Select the category you would like to Identify then
Select the Comments that apply to your inspection. (sample, category KITCHEN,
fill in the Identifies, then Select the Sub-category Tab at the Top of the Screen,
SINK, Select Comment that applies). Note: “Menu Select” icon in the upper right
of the screen will allow you to view All Inspection Category and All Sub-
Categories on the same screen and jump from any Sub-Categories with just one
Click. A good tool to use as you walk through your Inspection.

After you have Entered your Inspection Report Information and Photos Click the
“ADD Commentsto Summary” icon in the lower right of the screen to build the
Inspection Summary. At any time Click the“To Summary” icon to view the
Summary page.

Print Inspection Report

From the “Main Menu” screen if the current Client displayed isthe Inspection
Report to be printed, Select the “Printer” icon. Or Select the Find icon and Select
Inspection to be Printed, then Clcik on the Printer icon.

Select the “PDF Factory” asthe Printer. Select “Continue”. The Inspection
Report will start to be built. Y ou will see the Cover page displayed, you can
select the Page to view on the | eft of the PDF Factory screen.

To make a PDF file Click the PDF icon in the upper left of the screen. The
Inspection Report will be displayed in a PDF Reader.

To Save the PDF Inspection Report, Click, Filein the upper |eft corner of the
PDF Reader screen, then Select, Save As PDF.

Give the Inspection Report a Name, and save to a Folder ware you know ware to
Select if you need to Email the New PDF Report.
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12.

13.
14.

15.

16.

Interdiction to Identify & Report
Copy Filest to and from iPad and Computer

Copy Inspection Filesto and from Computer and iPad

Exit out of Identify & Report by Clicking the “Exit” icon on the Computer and
the iPad.

Plug the iPad into the Computer viathe iPad USB cable.

iTunes may turn on automatically if not Select iTunes form your Desktop or Click
START, Programs, iTunes.

TheiTunes screen will display.

Look on the left side of theiTunes screen for “Device” and Click on the iPad.
TheiPad information will be displayed,

Select APPS on top of the iTunes screen.

TheiPad screen will be displayed, scroll down to the bottom of the screen until
you seethe“FileMaker Go” icon. Click on the FileMaker Go icon.

A Gray areawill open, with afile or two displayed.

. Click the ADD button on the lower right of the iTunes screen. A new window

will open for you to select the fileto Add.

Select the Folder ware Identify & Reportisinstalled. (sample:

c:\user s\your Name\l dentify Report v12.0\)

Select All Filesthat End with .Usr or .Fp7 (sample: Inspection Control.Fp7 or
Inspection Control.Usr) or (Texas Ingpection.Fp7 or Texas I nspections.Usr)
The first time you need to Add All the Files that end with Fp7 or Usr.

After thefirst install, Add or Save Only afew files. (For Identify & Report
Professional) Select “Inspection Control for the Order Form, IsdcNar rative for
Narrative Report Data, I sdcNarrative Photos for the Report Photos,

IsdcL ook Up for the Comment’sData.) For Identify & Report TEXAS (Texas
I nspections for the Report Data and Report Photos, Texas L ookUp Comments
for the Comment’ s data)

Keep in mind the same processis used to copy files From theiPad to the
Computer by using the SAVE Command. (SAVE To COMPUTER)

Keep in mind the same processisused to copy files From the Computer to
theiPad by usingthe ADD Command. (GET From COMPUTER)



This document is to show you how to
“Creating an Inspection”
using the

Austraha | dentify & Report
Professional v12.00

A professional inspection is as easy as one click.

The Australia-Identify & Report Professional inspection program is designed to create professional
inspections each and every time. The program uses a Default Report inspection as a standard
template for the creating inspections.

This Default Report inspection may be modified to meet the user’s requirements by selecting the
Default Report at the Find Inspection screen and entering/editing data as desired.

The Default Report is essential to the operation of the program and should never be deleted.

Starting an Inspection
(non-template)
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2 .First Enter a New Report ID Number:
\

The best ID Report Number Format | Example: If you are inspecting
Use the first three letters of last name | Clients name: Bill Joyes Mutable units just
then the date of the scheduled Scheduled inspection Yate: May 5, 2012 Add ul, u2.etc...
inspection. Recommended ID Nurtyber Jon051112u2
Jon051112 Jon051112u2
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Very important:
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You are now ready to

Start you report. >

9.
At any time you can
select the
“To Summary” button
to view summary.
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Click on icon of
category
Example:

For this example we N

will use “Structural”

The “Structural” category

window opens.

This document is to show you how to
“Select Report Category”
using the

Texas ldentify & Report
Professional vi12.00
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This icon generates you PDF
report using “pdf Factory®
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Click in Box
“Click to view slab
Comment selection”

Chose the comment

from the list that you

have view.
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Click the

The “Copy to Report”
icon will also copy the
Recommendations to

the Report.

‘The list of comments
pops up again so you
can chose another
comment to build the
report.
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Th e “Spell-Check
Comment” icon checks
spelling in “Report

Comments” Window.
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To add, edit or
remove you comment
list click the “Edit”
icon. This will open
the Edit you comment

Lookup Library
Window.

(See “Comment “Lookup”
Window” below)
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Keep your description
short. —
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Photos

Set you camera to a low resolution for all pictures. To Upload photos to “Photos IdentifyReport Upload
Only” folder just images no Sub-Folders. Click on the icon on the desktop this will open the Photo Folder
just drag and drop. Now Identify Report has access to images.
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Drag and Drop Photos

to where you want then.

After you have placed
the images where you
want then. Click on
Category icon to return
to Report.
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The picture is now loaded to where you want it.

Note: if you are using
an iPad just tap image
box and take picture
with iPad the image will
be inserted directly into
you report.
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To generate a

Inspection Report click

the printer icon.

NOTE:

Always use pdf Factory (I E
as you default printer.

Click “OK”
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Very important:

You must Exit Identify & Report Professional

before you copy any files to or from the iPad.




